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POSITION DESCRIPTION 

 

 

POSITION:  Treasurer/ Non-executive Director 

 

 

PURPOSE 

 

To provide financial governance and oversight and assist the 

board in ensuring Creativity Australia remains financially 

viable.  To provide insight and recommendations to the Board 

regarding financial matters and assist the General Manager in 

relation to financial matters. 

 

 

AREAS OF FOCUS 

 

 Policy formulation 

Draft, implement and maintain relevant financial policies 

including cash management and investment policy 

 

 Monthly reporting and reconciliation  

Review the monthly management reports to identify any areas requiring 

investigation and to check actual results against budget.  Alert the board to any 

significant changes to results or unexpected results.  identify and rectify 

transactions not in accordance with the policies and procedures set by the Board. 

 

 Audit 

Assist the General Manager in overseeing the annual audit, including meeting 

with the auditors and facilitating the discussion of the audited accounts when 

presented to the relevant Board meeting. 

 

 Annual Budget  

In conjunction with the General Manager, prepare an annual budget and cash 

flow statement for presentation to and approval by the Board by the scheduled 

Board meeting. 

 

 Other 

Provide a written report on the financial position of Creativity Australia at each 

Board meeting and annual general meeting as requested by the Chair. 

Assist the General Manager to acquit funds received from government grants 

and submit the necessary financial statements and associated reporting. 

Assist with ad hoc preparation and presentation of financial data to support grant 

applications and/or submissions to potential supporters of the organisation. 
Undertake tasks at the request of and provide advice and guidance to the Chair or Board 
on all financial matters and assist other Board members in their duties as required.  



 

 

 
 
 

QUALITIES 

 

 Personal commitment and passion. 

 High level of personal and professional ethics. 

 Strong financial and accounting skills and understanding. 

 Tertiary qualified in accounting and or finance. 

 Member of a professional accounting association (eg CPA, CA). 

 Strong professional networks and an ability to introduce Creativity Australia to 

those networks. 

 Experience in the not-for-profit sector. 

 Experience with fund raising is desirable. 

 

 

OTHER REQUIREMENTS 

 

 Board members are expected to become familiar with, and follow, the Board 

charter and its requirements. 

 Board members are expected to become active supporters of the organisation 

and to participate in one of the With One Voice choirs. 

 

 

BACKGROUND TO CREATIVITY AUSTRALIA 

 

Creativity Australia Ltd is a not-for-profit organisation that delivers creative 

programs that result in positive social and economic outcomes for individuals, 

organisations and communities and inspires people 'find their voice'.  Our main 

activity focuses around the With One Voice social inclusion and community wellbeing 

programs. These choirs aim to recognise and celebrate each unique voice and are 

unique in that they deliberately build and bridge social capital. They bring together 

people of all ages and from all walks of life, cutting across socio-economic, cultural, 

religious, generational and linguistic barriers in the pursuit of harmony. 

The organisation has grown and today: 

 Delivers With One Voice, a weekly social inclusion choir program to over 500 

regular members across 14 locations 

 Focuses choir programs in areas with diverse demographics and a need for 

community strengthening 

 Brings inspirational leaders into communities through passionate and talented 

conductors, wellbeing and employment staff, volunteers and interns 

 Links individuals to health and wellbeing services and assist to improve 

employment pathways 

 Advocates creativity as a means to effect transformational change and address 

individual and community wellbeing 

 


